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01.

02.

03.

04.

05.

6.0

IAB BYE-LAWS

PREAMBLE: Bye-laws are made under Definition 1.9 of the Constitution of the Institute of
Architects Bangladesh (IAB), approved in the 15" Executive Council Meeting held on
30" September 2014 and amended on 15t October 2014 in the Special Meeting of the
20t Executive Council.

ACCREDITATION OF ARCHITECTURAL SCHOOLS:

2.1 To give effect to the Objective 3.0(dha) of the Constitution and Accreditation Standards
of IAB (ASIAB), the Executive Council shall appoint an Accreditation/Education
Standing Committee under the Article 3.13.

2.2. The Executive Council shall be empowered to set the minimum standards for
accreditation of schools of Architecture under the Accreditation Standards of IAB
(ASIAB).

RECOGNIZED QUALIFICATIONS FOR MEMBERSHIP: The Executive Council shall be
empowered to make changes to the list of recognized qualifications from time to time which
are consistent with the Article 2.2 of the Constitution.

MEMBERSHIP EXAMINATION: The Council shall appoint a Membership Examination
Committee to administer and conduct such scrutiny & examinations respectively as deemed
necessary for candidature of its different categories of membership.

EXPENDITURE:

5.1 The Treasurer may spend up to Tk. 50,000 (Taka fifty thousand) at a time. For any
expenditure above Tk. 50,000 up to 1,000,000 (taka ten lac) s/he shall have to get
approval of the Executive Council.

5.2 The Executive Council shall have the authority to draw up to Tk. 5,000,000 (taka five
million) through single cheque, at a time and may take loan from any scheduled bank or
financial institution for any particular event or project of the Institute up to
Tk. 10,000,000 (Taka one crore) against only FDR(s) of the Institute, but no other asset
of the Institute.

5.3 For any loan above 10,000,000 (Taka one crore) either against FDR or any other asset
of the Institute, it shall have to be approved in an EGM, AGM or Bi-AGM.

5.4 For any purchase or procurement above the limit of Tk. 1,000,000 (Taka ten lac), the
Executive Council shall appoint a Purchase Committee comprising of one Vice
President, Asst.General Secretary, the Treasurer and two Fellows of the Institute.

CHAPTERS & CENTRES:
6.1 Chapters:

6.1.1  As per the provision of Article 4.0 of the Constitution, a Chapter will be formed.
The decision to establish any Chapter shall have to be endorsed by the
Executive Council through a resolution in its Council Meeting.

6.1.2 Each constituted Chapter of the Institute shall have a Chapter Committee
consisting of a Chairman, Deputy Chairman, Secretary, Treasurer and
members. The total numbers of committee members shall be odd, not
exceeding eleven. Only Fellows, Members, Associate Members & Student
Members of the Institute residing in the said administrative division of the
Chapter shall be eligible to be members under the Chapter.
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6.2.

6.1.3

6.1.4

6.1.5

Respective Chapter Committees shall be responsible for management of the
affairs, business, income andexpenditure of the Chapter.

The Chapter Committee shall hold meetings whenever deemed necessary by
giving at least 3 days notice. At least one-half of the members of the Committee
shall constitute a quorum.

The rules and procedures governing meetings, elections and voting at the
Chapter shall follow as laid down in the Constitution and this Bye-law of the
Institute.

The Chapter Chairman shall preside at all Chapter General meetings and
Chapter Committee meetings. S/he shall have a casting vote and shall sign the
minutes of the meetings approved by the Chapter Committee.

The Chapter Deputy Chairman shall deputize for the Chapter Chairman during
the latter's absence in any meeting of the Chapter Committee.

The Chapter General Secretary shall keep all the records and documents of the
Chapter which shall be made available on demand to the Executive Council of
the Institute. He shall take down and circulate Minutes of all meetings of the
Chapter and the Chapter Committee and shall remit a copy of the Minutes of
such meeting to the General Secretary of the Institute not later than 14 days
after each meeting is held for records. Secretary shall prepare the respective
Chapter’'s Annual Report, which shall be circulated, to all the general members
under the Chapter and to the General Secretary of the Institutefor the reference
of the Executive Council.

S/he shall maintain a register of names and addresses of all the members
under the Chapter and by June 15 & December 15 of each year, shall send
the up-to-date list of different categories of members under the Chapter to the
General Secretary of the Institute.

The Chapter Treasurer shall be responsible for all the financial affairs of the
Chapter and shall keep proper-financial records. S/he shall prepare the Annual
Accounts which shall be audited and to be circulated to all general members of
the respective Chapter together with the Chapter Annual Report and shall remit
a copy of the audit report to the General Secretary of the Institute for records.
S/he shall operate the bank account(s) of the Chapter jointly with either
Chairman or Secretary of the Chapter, and shall be responsible for all funds,
assets or other property of the Institute under the Chapter.

Centers:

6.2.1

6.2.2

In any administrative division of Bangladesh, where more than 10 & less than
25 |IAB Members & Fellows are residing, an IAB Centre may be formed. The
decision to establish any Centre shall have to be endorsed by the Executive
Council through a resolution in its Council Meeting.

Each constituted Center of the Institute shall have a Center Sub-Committee
consisting of a Convener, Member Secretary, Treasurer and members. The
total numbers of sub-committee members shall be odd, not exceeding nine.
Only Fellows, Members, Associate Members & Student Members of the
Institute residing in the said administrative division of the constituted Center
shall be eligible to be members under the Center.
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6.3

6.2.3

6.2.4

6.2.5

6.2.6

6.2.7

6.2.8

6.2.9

6.2.10

A Center Sub-Committee shall have the sole management of the affairs,
business, income and expenditure of the Center subject always to the general
control of the Executive Council of the Institute.

The Center Sub-Committee shall hold meetings whenever deemed necessary
by giving at least 3 days notice. At least one-half of its Sub-Committee shall
constitute a quorum.

The rules and procedures governing meetings, elections and voting at the
Center shall follow as laid down for the Chapters.

The Center Sub-Committee Convener shall preside at all general meetings and
Center Sub-Committee meetings. He shall have a casting vote and shall sign
the minutes of the meetings approved by the Chapter Committee.

The Senior most member of the Center Sub-committee shall deputize for the
Center Convener during the latter's absence in any meetings of the Centre
Sub-Committee

The Member Secretary shall keep all the records and papers of the Center
which shall be made available on demand to the Executive Council of the
Institute. He shall take down and circulate Minutes of all meetings of the Center
and the Center Sub-Committee and shall remit a copy of the Minutes of such
meeting to the General Secretary of the Institute not later than 14 days after
each meeting. Member Secretary shall prepare the respective Centre’s Annual
Report which shall be circulated to all general members under the Centre and
to the General Secretary of the Institute for the reference of the Executive
Council.

S/he shall maintain a register of names and addresses of all the members
under the Centre and by June 15" & December 15" of each year shall send the
up-to-date list of the members to the General Secretary of the Institute.

The Treasurer of the Centre shall be responsible for all the financial affairs of
the Centre and shall keep proper-financial records. S/he shall prepare the
Annual Accounts which shall be audited by an auditor and shall be circulated to
all members under the Centre together with the Centre Annual Report and shall
remit a copy of the audit report to the General Secretary of the Institute for
records. S/he shall operate the bank account(s) of the Centre jointly with either
Convener or Member Secretary of the Centre, and shall be responsible for all
funds, assets or other property of the Institute under the Centre.

The members of the Centre shall form the Centre Sub-Committee and the
tenure of the Centre sub-committee shall be 2 years. However, the Executive
Council may extend the tenure of the Centre for another 2 years at its own
discretion.

Finance:

6.3.1

6.3.2

The Council may make grants to a Chapter or a Centre based on the total
number of members under the Chapter or theCenter. The Chapter and the
Center shall collect all membership and other related subscriptions from the
members under its jurisdiction. The Chapter may also raise funds for specific
projects through grants or sponsorship with approval of the Executive Council.

The Chapter Committee shall have the authority to draw up to Tk. 500,000
(taka five lacs) through single cheque and may take loan from any scheduled
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7.0

bank or financial institution for any particular project or event of the
Chapter/Institute up to Tk. 1,000,000 (Taka ten lac) against its FDR with prior
approval of the Council.

For any purchase or procurement above the limit of Tk. 500,000 (Taka five lac),
the Chapter Committee shall appoint a Purchase Sub-Committee comprising of
the Chairman, Secretary, the Treasurer & two Members/Fellows.

6.3.3 The Centre Sub-Committee shall have the authority to spend up to Tk. 50,000
(taka fifty thousand) at a time through a single cheque.

For any purchase or procurement above the limit of Tk. 100,000 (Taka one lac),
the Center Sub-Committee shall notify the IAB Treasurers.

6.3.4 The membership fees and the limits of expenditure for the Chapter and Centre
in other countries shall be decided by the Executive Council on a case to case
basis.

DISCIPLINARY ACTION

This part of the Bye-Laws have been framed to give effect to the Objective 3.0(kha) of the
Constitution.

7.1

7.2

7.3

In these Bye-law, unless the context otherwise requires:-

(a) “Chairman” means Chairman of the Disciplinary Standing Committee.

(b) “Disciplinary Standing Committee” means a committee appointed by the
Executive Council to deal with matters pertaining to the conduct of Members
which may lead to disciplinary action by the Executive Council; The Committee
shall comprise of a Chairman who shall be a Past President of IAB or a Fellow,
a Member Secretary and at least one member.

(c) “Inquiry” means an inquiry by the Disciplinary Standing Committee;
(d) “Member” means all persons under the various classes of membership of 1AB;
(e) “President” means the President of IAB.

The Executive Council shall have full disciplinary jurisdiction over all the general
Members of IAB.

In any case of an alleged infringement of any provision of the IAB Constitution or its
Bye-Laws, Code of Professional Conduct or the Regulations for Competitions or under
any Building Rules or Building Codes of the Country by any Member referred to as the
respondent, a complainant shall submit the allegation and all details thereof in writingto
the President, together with the complainant’s full name and address. A complaint
charging all IAB Member, hereinafter referred to as the Respondent, must be in
writing, addressed to the President of IAB and shall state the grounds of
complaint clearly and shall be accompanied by declarations as to the facts of the
case.

Every declaration must state the description and true place of abode of the Complaint
and, where the fact stated in a declaration is not within the personal knowledge of the
Complainant, the source of information and grounds for the belief of the Complainant in
its truth must be accurately and fully stated.

(1)  The President of IAB shall place the written complaint and all other documents
that may have been received from the Complainant before the Disciplinary
Standing Committee of IAB. If the Committee deems fit, the Member Secretary of
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the Committee shall ask the Respondent by means of a registered letter to his
postal address, listed in the current directory of I1AB, for explanation within such
time & date as may be fixed by the Disciplinary Standing Committee. Notices or
letters left at the email/electronic address of the Respondent Member listed in
current directory of IAB shall be deemed to have been served.

After the expiry of that time, the documents with the explanation, if any, shall be
considered by the Disciplinary Standing Committee, which shall have power to
cause further investigations to be made and further evidence, to be taken and, if
necessary, obtain further legal or other advice.

The Member Secretary of the Committee shall circulate copies of all material
documents, which are furnished as evidence in regard, to each Member of the
Committee.

On completion of its investigation, if the Disciplinary Committee considers
necessary, shall fix a date & time of hearing and send a notice or letter in the
email/electronic address of the Respondent.

The notice under clause 6.3(1) shall -

(@) specify the article(s) or clause(s) of IAB Constitution or its Bye-Laws,
Code of Professional Conduct or the Regulations for Competitions or under
any Building Rules or Building Codes under which it is an act of
violation;

(b) fix the date, place and time on which the Committee intends to meet
the Respondent: and

(c) call upon the Respondent to answer the charge in writing and to
appear before the Committee on the appointed date, place and time.

7.4 The notice referred to in clause 6.3(1) shall be sent at least 14 (fourteen) days before
the date of the inquiry. A copy of the notice shall, at the same time, be sent to the
Complainant.

7.5

The procedure for hearing shall be as follows:-

(1)

(2)

(3)

(4)

The Member Secretary will read to the Committeethe notice of the inquiry
addressed to the Respondent.

The Complainant will then be invited to state her opinion and to produce
her evidence in support of it. At the conclusion of the Complainant's
evidence, her case will be closed.

The Respondent will then be invited to state her opinion and to produce
her evidence in support of it.

At the conclusion of the Respondent's statement, the Committee will, if the
Respondent has produced evidence, hear the Complainant in reply on the
case generally but will receive no further evidence, except in very special
case in which the Committee may think it right to receive such further
evidence. If the Respondent produces no evidence, the Complainant will
not be heard in reply.

Where the Respondent does not appear before the Committee, the
Committee shall have the right to take its own decision on the matter.
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8.0

7.6

Where no Complainant appears, the enquiry shall be suspended or shall be closed by
the Committee, as it feels deemed necessary.

7.7 (1) Upon the conclusion of hearing of both the parties and on the basis of the
documentary evidences, the Committee shall deliberate thereon in private
and, at the conclusion of the deliberations, the Member Secretary shall call
upon the Committee Members to vote on the question whether disciplinary
action is to be taken against the Respondent or not for professional
misconduct, unethical act and/or malpractice.

(2) If majority of the Members of the Committee votes or reaches a consensus
to take action against the Respondent, then disciplinary measures
prescribed in Article 2.9 of the IAB Constitution may be recommended,
which shall have to be vetted by the Executive Council of IAB in its
meeting.

(3) The Executive Council of IAB, may either on its own or upon application
made to it, within a period of 28 (twenty eight) days from the date of its
decision under the rules, request the Committee to further review it's
decision.

(4) In case of expulsion, the decision of majority of the Council Members
present in the Council meeting through voting, shall be final and binding
upon all.

7.8 The decision of the disciplinary action against a Member is to be communicated in
writing to her by the General Secretary within 14 days. Notices or letters left at the
email/electronic address of the Respondent Member listed in current directory of IAB
will be deemed to have been served.

7.9 Executive Council’s Own Disciplinary Action: Nothing provided in these Bye-laws
shall preclude the Executive Council of its own motion from making its own complaint
either arising from its own discovery of an alleged violation or infringement of any
provision of the IAB Constitution or its Bye-Laws, Code of Professional Conduct or the
Regulations for Competitions or under any Building Rules or Building Codes of the
Country or if lodged by a complainant and subsequently withdrawn before the
conclusion of the Inquiry into such complaint.

ELECTION

Procedural and operational guidelines on the Election Process shall be approved by the
Executive Council and issued at the time of calling of nominations.

Chief Election Commissioner, Deputy Chief Election Commissioners, & Election
Commissioners shall be known as the Election Officers. An Election Officer must be a
Member or a Fellow who will not be standing for any office or proposing or seconding a
candidate for election.

8.1

The Chief Election Commissioner shall be responsible for the conduct of the election of
Council in accordance with the Constitution and Bye-laws. The Election Officer’s role
shall be to conduct the elections of the Executive Council & the Chapter Committees
and also to assist the Chief Election Commissioner. The senior most Deputy Chief
Election Commissioner shall only take over any of the role of the Chief Election
Commissioner in the event where the Chief Election Commissioner is unable to carry
out his duties.
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8.2

8.3

8.4

8.5

8.6

8.7

8.8

8.9

8.10

8.12

All nominations shall have to be submitted in the prescribed form with original signature
duly signed (in ink not pencil) by the candidate and nominated by a regular Member or
Fellow and to be deposited to the local IAB Election Secretariat. Fax and photocopy
submissions are not acceptable.

The nominations therein shall be opened after the time of closing of nominations by the
concerned Election Officer and accompanied by awitness who are not involved in the
Election.

The concerned Election Officer shall prepare a list of all the candidates immediately
after the opening of the nominations.

Only if there are no nominations for a particular post of the Executive Council or
Chapter Committee as the case may be, shall has to be decided at a meeting of the
Executive Council& the Chapter Committee as the case may be, by a simple majority
voting of those present and to be recorded in the minutes. The nomination shall have to
be made on a prescribed form duly signed by the General Secretary and a Council
Member or a Chapter the Secretary and a Committee Member present in the Meeting
of the Executive Council or the Chapter Committee, as the case may be.

The Election Officers shall prepare a list of all the valid candidates for all the positions
of the Executive Council and each of the Chapter Committee together with those
candidates who have withdrawn their nominations.

Each ballot paper shall have to be authenticated with signatures of the Election Officer
and stamped with an official IAB Stamp.

In case of a paper ballot, a voter after marking the ballot paper shall fold and place the
marked ballot paper in the Ballot Box.

Immediately after the election, the Election Officer will proceed to open the ballot box,
which shall be then counted by the appointed Scrutineers or with an electronic counting
machine. Witnesses shall be allowed to view the opening of the Ballot Box and counting
of the ballot papers and should not impede in any way the Election Officer and
Scrutineers in carrying out their duties.

Two scrutineers, who must be Members or Fellows shall be appointed by the Election
Officer. The scrutineers at the direction of the Election Officer shall be responsible for
counting the votes. No member of the Executive Council, Chapter Committee or a
candidate for election as such shall be eligible for appointment as a Scrutineer.

The ballot papers after examination by the Election Officer and after the counting of
votes by the Scrutineers, shall be placed in a packet which shall be sealed and retained
for at least 14 days after the Election and shall then cause them to be destroyed. .

Election Code of Conduct

8.12.1 Candidates shall not participate in the election as any panel, group or under
the banner of any political party.

8.12.2  Candidates shall not make any political statements in his campaign.

8.12.3  Candidates or their supporters shall not use any banners, poster or festoons
in their election campaign.

8.12.4  Other then the Election Commission arranged projection meetings, the
Candidates or their supporters shall not hold any projection meetings.
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